MHKOJIAIBCbKII HAILIIOHAJIBHUI YHIBEPCUTET
IMEHI B. O. CYXOMJIMHCBKOI'O

INOJEHHUK IMTPAKTUKHU

Bupo6Hnua nepexijiaganbka NpakTUKa 3 aHIJIiHCHLKOI MOBH
(Bu 1 Ha3Ba MPAKTHKH)

3100yBay BUIIOI OCBITH KpaBuyk €nusaBera

(npi3BHIIE TA iM’S )

Oinonoriuanii HakynbTeT

Kadenpa repmancekoi dimomnorii

CremianpHicTh: 035.041 dinosnoris.

Crenianizauis: ['epMaHcbki MOBH 1 J1iTepaTypH (Mepekiiaa BKIOYHO), epllia — aHTJIiHChKa

OcsitHs nporpama: [lepexian

Kypc v , rpyna 426




3n00yBay BHIOI OCBITH KpaBuyk €nu3aBera
(mpi3BwHIIE TA iM’51)

[TpuOys.

IleuaTka

HiIPUEMCTBA, OpraHizailii, yCTaHOBU « 3 » e
[lepeknaganpke 0r0po «JIiHrBiCTY,
Jupexrop 3amosia B.IL

(mmiamuc) (mocana, BnacHe im’st

BuOys.

IleuaTka

HiANPUEMCTBA, OpraHizalii, ycTaHOBU
[epeknanaipke 610po «JIHrBiCT»







Kanennapuuii rpagik npoxoa:keHHs NPAKTUKH

Ne Ha3zBu pobir TwxH1 TpoxopKeHHs | BigmiTku npo
MIPAKTUKHA BUKOHaHHS
1 3ananns 1. [lepeknan cBigonTBa PO 1 THXOEHD
HAPOKEHHS
2 3aBmanns 2. [lepexnam cBimoITBa Ipo 1 TvxIEHn
HIII00
3 3aBmanns 3. [lepeknan cBimornTea 1 TMXAOEeHb
IUIaTHHUKA [IONATKIB
4 3aBaanns 4. [lepexnan noroBopy 2 THXKIEHD
5 3apmanns 5. [lepexnan JOKyMeHTY PO 2 THKICHD
HEPYXOME MaifHO
6 3aBaanus 6. [lepeknaa macnopta 3 THXKOEHD
7 3apnanns 7. [lepexnan iHCTpyKIii 1 3 THKIEHD
8 3apnanns 8. [lepexian iHCTPYyKIT 2 3 THXKIIEHD
9 3aBmanns 9. [lepexnan iHCTpyKITii 3 4 THXIICHD
10 3asmanns 10. [lepexnan iHcTpyKIii 4 4 THKOCHD
11 3apnanns 11. [Tepexnan noBipeHoCTI 4 TUXIEHD

KepiBHUKM NPaKTHKH:

=

- '('./“ —
& Comonka A K.

(miamuc) (Bnacue im’s TTPI3BUILIE)



3BIT 3 NPOXOJAKEHHA NMPAKTUKHA

3aBnanns 3. Ilepekiiaa cBigouTBA IVIATHUKA MOAATKIB

i

STATE TAX SERVICE OF UKRAINE
SINGLE TAXPAYER'S
CERTIFICATE

Series B N0.162626

2904302615 (Code according to NSRUEO (for a legal entity), registration number of a
taxpayer's registration card or series and passport number (for an individual
entrepreneur¥®))

1. Issued to a business entity Sozanskyi_Andrii

Mykhailovych

(name of the business entity (for a legal entity), surname,

first name, patronymic of an individual entrepreneur)

2. Tax address of the business entity 46000 Ternopil region, Ternopil,
Kryvonosa Street 11/18

3. Data of the document confirming the state registration of the business entity (a legal
entity or an individual entrepreneur in accordance with the law)

Certificate N0.20442 from 21.01.2000

(name, number, date)
4. Date (period) of election or transition to the simplified taxation system

from__"1" January_ 2013 year

(in words)

5.Singletax rate_ 5

6. Place of business activity ___ Ternopil, Kryvonosa Street 11/18

7. Type or types of business activity 58.12 Publication of directories and
(number and name according to KTEA, in the case of production - also types of goods (products) produced)

catalogs;_62.02 Consulting on informatization; _63.11 Data processing, posting of



information on web sites and related activities; 63.12 Web portals; _73.12 Mediation in the
placement of advertisements in mass media.

Name of the state tax service authority that issued the certificate
Ternopil united state tax inspection of the Ternopil region of the state tax service

Issued date of the certificate_ 22" November_ 2012 year

Deputy Chief Kravets V.T.

(Surname, initials of the head of the state tax service authority) (signature)

*For individuals who, due to their religious beliefs, refused to accept the registration number of
the taxpayer's registration card and notified the tax authority about it and have a mark in their
passport.

THE CERTIFICATE IS VALID WITH THE PRESENCE OF AN IDENTITY DOCUMENT

/Seal: State Service of Ukraine, No. 21131189, State Tax Service of Ternopil Region, Ternopil
United State Tax Inspection of the Ternopil Region of the State Tax Service.

3asaanns 7. [lepexnan incTpykuii 1

6.2.5 MakcumaabHMI BUXITHUI CTPyM, /cMakc

6.2.5.1 BuzHavyeHHs1 Ta yMOBH BUMipIOBAHHS

MakcumanbHUN BUXITHUN CTPyM — 11€ MaKCUMaIbHE 3HAUYCHHS CTPYMY, BUMIPSTHOTO Ha
3aTHCKayax reHepaTopa, KOJU BiH MIAKIIOUYEHUH 13 HaHMEHIIUM JOMYCTUMUM PE3UCTUBHUM
HaBaHTAXXEHHSIM, SIK BU3HAUE€HO BUPOOHUKOM. ['eHepaTop HajamToBaHU Ha MaKCUMaIbHUN
BUXI1JTHUH CTpyM.

6.2.5.2 MeTtoa BUMipIOBaHHS

MakcuManbHUHN BUXITHUN CTPYM BHMIPIOETHCS CTPYMOBHM arapaToM, MiAKIIYEHUM 10
ocrmiorpada abo amnepmerpa. BumiproBanbHMI pyiiaa MTOBUHEH MaTH HU3bKHI OITIp



(3a3Buuait menme Hix 10% Bi HAHMEHIIOTO PE3UCTUBHOTO HABAHTAXKEHHSI) 1 IPOITYCKHY
3/IaTHICTB, SIKA CyMiCHA 3 YaCTOTHUM J[1alla30HOM MPUIIAAY U BUMIpPIOBaHHS BUXPOBHUX

CTPYMIB.

BumipsiHi 3HaUE€HHS MOXKYTh OyTH TIPEJCTaBIeHI B rpadigHomy dopmari.

6.3 XapakTepucTHKM BXiTHOI cTamil

6.3.1 MakcumMaIbHO J0NYCTHMA BXiIHA Hanpyra

6.3.1.1 Bu3zHavyeHHs1 Ta YMOBH BUMipIOBaHHS

MaxkcuManbHO AOMyCTHMA BXiJHA HAMpyra MoB'sa3aHa 3 0€3MeK00, HACHYECHHSM 1 HeNiHIHHICTIO.

BinnosigHo, 11e € MakcHMalbHa BXiJHA HAMIPyra Mpy MiHIMAIbHOMY MTOCHJICHHI, 1110 BiATOBIIa€
HACTYITHOMY:

a) MaKCUMaJIbHOMY 3HaYEHHIO, SIKEe Ha/IaHe BUPOOHMKOM; I1e Oe3evHa BXifHa Hanpyra, moo He
MOLIKOIMBCS MPUIIAJ; BOHA BKIIFOYAE poO0Ul 0OMEKEHHS 3arajlbHOI0 PEXXUMY, SKIIO 1€
NOTPiOHO;

6) 90% BuXO1y IPU HACUUYEHHI;

B) HENIHIKHHOCTI, III0 TIEPEBHUIIY€E JaHE 3HAUECHHS. MaKCUMallbHO TOMYCTUME BiAXUIICHHS Bij
JHIAHOCTI TOBUHHO OYTH BU3HAYEHO B 3asBl.

V Bcix BUNAaJKax, BXiJHa Hapyra He MOBUHHA MIEPEBUIILYBATH Ty, SIKa HaBeJleHa B IMTyHKTI a).

6.3.1.2 MeToa BUMiplOBaHHS

6.3.1.2.1 /lani, moB’si3aHi 3 HACHYEHHSIM

BuKOpHCTOBYETHCSI METO/1 YACTOTHOI NepeBaru 4actoTH (auB. npuHuun y Jlogatky A). Bxinna
Hanpyra 3a0e3neyyeTbesi CHHYCOIIaTbHUM TeHepaTopoM. Pi3HMIISL MIXK 4aCTOTOIO CUTHAITY



reHepaTopa Ta 00paHOI0 YaCTOTOIO NpUJIaay He MoBMHHA nepeBulryBatu 10% Bix 3a3HaueHO1
MPOIYCKHOI 31aTHOCTI MPUJIaLYy.

[TocunenHs npuiiaay BCTAHOBJICHO HA MIHIMYM, a (GIIbTPH HAJIAIITOBAHI HA MIHIMAJIbHUH €(EKT.
BXif 1 K0’keH BUX1/T 3aBaHTAKYIOTHCS YUCTUM PE3UCTOPOM.

[Tepexonaiitecs, 0 MPUCTPii BCTAaHOBICHUH. BXiHUIT CUTHAT BUMIPIOETHCS 3@ JIOTIOMOT OO
BOJIETMETPA 3 BUCOKUM OIIOPOM.

BuxinHuii curnan BigoOpakaeTbest Ha ocuuiiorpadi, a Horo KOMIoHEeHTH X 1 Y BUMIPIOIOTHCS 3a
JIOTTIOMOT'OF0 MAKCHMAJIBHOTO BOJIBTMETPA.

Bxingna Hampyra 301IbI1y€ThCS BiJ HYIISI 10 O€3MeYHOi BXiTHOT HAPYTry, HaaHO1 BUPOOHUKOM,
a MO3UTHBHI Ta HETATHBHI MAKCUMaJIbHI 3HAYCHHS KOYKHOTO KOMITOHEHTA BUXI1IHOT HANIPYTH
HaHeceHi (Vx+, Vx-, Vy+, Vy-). [lepuie 3HaueHHS YOTHPHOX 3MIHHHX (T€, 110 BiJIIOBiIa€e
HallMEHIIIOMY 3HaYEHHIO BXOJ1Y), sIK€ TIEPeCcTae 3pOCTaTH MPH JAOCATHEHHI CTAJIOT0 3HaYeHHs V'S,
3a0e3neuye BUXiIHUN piBeHb HacuueHHS Vs. OTpuMaHe TaKMM YHHOM BX1JHE 3Ha4YeHHA Vis
MOTIM 3MEHIIYETHCS JOKH KOMITOHEHT, 1[0 KOHTPOJIFOETHCS, HE IOCSATHE BUXITHOTO 3HAYCHHS

90% Vs.

3aspanns 10. ITepexaan incTpykuii 4
PLC "Edelweiss

Affirm:
the head of PLC "Edelweiss
07.14.2020 (Karpenko) Karpenko L.S.
Official manual of the chief accountant
1. General terms

1.1 This official manual defines the main requirements of the employee, who holds the position
of the chief accountant, gives the list of his/her rights and responsibilities as well as sets the
responsibility for the proper performance of his/her responsibilities.

1.2 The chief accountant is a part of the professional group "Managers’, is taken to work and
dismissed by the head of the enterprise by the order.

1.3 The chief accountant is directly obeying to the head of the enterprise.

1.4 The chief accountant is a part of accountancy of the enterprise and manages the employees of
accountancy of the enterprise.

1.4 During the absence of the chief accountant (business trip, vacation, illness, etc.) the rights
and responsibilities of the chief accountant are temporally held on his/her deputy.



1.5 The acceptance and the submission of the affairs during the appointment of the chief
accountant to the post and the dismissal from it, the acceptance-transmission act of the affairs is
documented.

2. Assignments and responsibilities
The chief accountant:

2.1 Ensures the publication of the accounting, following common methodological principles, set
by the Law “Accounting and financial reporting in Ukraine™ from 07.16.1999 No 996, taking into
account the peculiarities of the work of the enterprise and the technology of data processing.

2.2 Organizes the accountancy work, controls the representation on the accounts all business
transactions.

2.3 Takes all necessary measures to prevent unauthorized and invisible correction of records in
original documents and accounting registers and for storage of the processed documents,
registers and reporting during the established period.

2.4 Ensures the preparation on the basis of accounting data financial and tax reports of the
enterprise, its signing and submission in established period to the managers of the enterprise,
owners and STS, other customers defined by law.

2.5 Takes all necessary measures to form full, truthful and impartial information about the
financial condition, work results and flow of funds of the enterprise.

2.6 Takes part in the preparation and submission other kinds of periodic reporting, including
statistical, signed by the chief accountant, to the higher level authorities according to the
statutory acts, approved forms and instructions.

2.7 According to the agreement with the management (the head) of the enterprise, ensures the
transfer of the taxes and raises provided by legislation to the budget on time, makes payments
with other creditors according to the agreed responsibilities.

2.8 Conducts the control over the introduction of cash transactions, sustainable and efficient
material, labour and financial power usage of the enterprise.

2.9 Takes part in stock control conduction in the enterprise, material arrangement related to lack
or reimbursement of expenses from shortage, stealing and spoilage of the enterprise assets.

2.10 Organizes the work on suggestions preparation for the manager of the enterprise according
to: the identification of accounting policy and amendments to it; the selection of accounting form
organization in the enterprise; the development of the system and forms of the internal
(management) accounting and rules of paperwork; additional accounts system and analytical
accounting registers; reporting and control of business transactions; the appropriate structure
selection of the accounting office and the number of employees; ensure the safety...

1.2 The official manual is worked out according to:
-current legislation of Ukraine;

-terms about accountancy from 09.04.2015 No.5;



-Methodological recommendations according to the preparation and approval of the official
manuals in the enterprise from 09.08.2015 No.1;

1.3 The accountant (with a degree) is a part of the professional group "Professionals’ (profession
code —2411.2).

1.4 The accountant (with a degree) is a part of the accountancy of the enterprise.

1.5 The appointment of the accountant (with a degree) to the post and dismissal from it is done
by the manager's order of the enterprise on the proposal of the chief accountant in accordance
with the current legislation on work.

1.6 The accountant (with a degree) is primarily subjected to the chief accountant of the
enterprise.

1.7 In his/her work the accountant (with a degree) is managed by:

-current legislation of Ukraine;

- Law of Ukraine "Accounting and financial reporting in Ukraine™ from 07.16.99 No 996-XIV;
-provisions (standards) of accounting;

-Provision on accountancy of the enterprise from 09.04.2016 No.5;

-Rules of internal labor schedule;

-orders (regulations) by the manager of the enterprise that belong to the area of activity of the
accountant (with a degree);

-statutory acts (provisions, instructions, etc.) on occupational and fire safety;
-this official manual.

1.8 During the absence of the accountant (with a degree) due to business trip, vacation, illness
and other valid reasons, his/her duties are held by the person appointed by the order of the head
of the enterprise. Such an official gets the relevant rights and takes the responsibility for the
proper implementation of assigned duties.

2. Assignments and responsibilities
The accountant (with a degree):

2.1 Independently and completely keeps records of non-current assets, stocks and payments with
suppliers and contractors on the accepted accounting form in the enterprise complying with
current methodological basis of the accounting and taking into account the peculiarities of
enterprise work and technologies of data processing.

2.2 Ensures full and truthful representation of the information on the accounts that is stored in
acceptable original documents for accounting.

2.3 Takes part in stock assets and liabilities conduction, material arrangement related to lack or
reimbursement of expenses from shortage, stealing and spoilage of the enterprise assets.

2.4 Takes part in proposals preparation on:
-amendments to the selected accounting policy;

-improvement of internal business (management) accounting and rules of paperwork;



-development of additional accounts and analytical accounting registers system, reporting and
business transactions control;

-providing property preservation, sustainable and efficient material, labour and financial power
usage, loans involvement and their repayment;

-other issues connected with information about financial state of the enterprise and the results of
its work.

KepiBHHUK NPaKTHKH BiJl Y HIBEPCUTETY
-
— =
=

Cononka Amxkenika KoctsHTuHiBHA
(miamuc) (Bnacue im’s TTPI3BUIIIE)




BucHOBOK KepiBHMKA Bil YHiBepcUTeTy PO NMPOXOIKEHHS NPAKTHKH

Pe3ynbpTaTh  OpakTUKH 3aCBiI[‘II/IJ'II/I ., MO CTYJACHTKA BMI€ 3aCTOCOBYBATHU

HDOd)GCiﬁHO-HCDCKHaHaHLKV KOMHCTGHHiIO Yy Taiay3iaX, B AKHX TICPCKIaaayd

3MIACHIOE  CBOK  JUSUUIBHICTH, BHUKOPUCTOBVE  OpodeCiiHO-IEepEKIATAIBLKY

KOMITETEHIIIO JUIA 3a0€3leYeHHs] TOYHOCTI Ta aJEKBATHOCTI MEPEKJIATy, BMIE

3aCTOCOBYBATH CY4YacCHl TEXHOJIOri Juid BHpIMIEHHS nOpodeCiiHUX 3aBIaHb,

ohOpMIISATHA Ta BECTH JIOKYMEHTAIIIIO.

HiII dJac IIPOXO2KCHHA ITPAKTHKH €. KDaBLIVK oTpHuMaJia IIOCBiII DO6OTI/I Ha HOC&IIi

nepexiaanaya. Bona HaOyia HaBUUKU pedepyBaHHSA, aHOTYBAHHS TEKCTIB 3 PIZHUX

rajgy3eu DiIIHOI-O Ta _ aHIIHCHKOIO MOBaMHM. HaB4YMWJaACA IIpalOBaATH 3

KOMH,I-OTGDHI/IMH nporpamMaMm 3 TIICPCKIaAy, TCKCTOBHMH pPCAAKTOPAMH Ta

e(EKTUBHO BUKOPHUCTOBYBATH iX JUII OOpPOOKKM Mareplajay Ta HOPOBEICHHSI

JOHTBICTUYHUX JTOCTIDKEHD.

3aBaaHHs IPAKTUKH BUKOHAHO V IIOBHOMY 00CS31.

JaTa cknamganss 3aiiky «6» rpyans 2022 poky
Ominka:

KUIBKICTB OatiB 95 (0eg srnocmo n’smb)

(L[H(bpaMH Ta TPOIIUCOM)

3a HAIIOHAJIbHOKO IIKAJIOK - I’ STh

KepiBHUK MTpakTUKH BiJ YHIBEPCUTETY
g
== '-r.a-ﬁir}:_,.-_ _—
Comoaka Amxkenika KoctauTuHiBHa
(miamuc) (Bnacne im’s TIPI3BUIIIE)




